User Manual
For

Registration of
Profession Tax

teps to navigate through Single Window Portal to apply for Registration under



1. The investor needs to fill details like Username, First Name, Middle Name (optional), Last Name,

Email, Country, Mobile No. and click Register button:

navinder

Navinder

Sharma

navinder.sharma@gmail.com

India

M Humbe

+9] 9780447600

Resend Email & OTP

2. The system will send a confirmation email and mobile OTP to email and mobile provided with

above form. It will display screen as shown below, here click Ok button:

Success!

A verification email has been sent to
navinder.sharma@gmail.com.Please check email
account.




3. Confirmation email will look like as shown below, click Click Here button for Email Verification at

screen as shown below:
Business First - Confirm your account Inbox x X 8 B

ip.businessfirst@gmail.com 2:25PM (1 minute ago) Y¥ & : 0

tome v

Dear Mr. NAVINDER SHARMA,

Thank you for starting registration process at Business First (https:/pbindustries.gov.in) portal, please for email verification. 4
Note: Kindly don't share Busi First with any
With regards,

Team Business First

4. Email confirmation message will look like as shown below, here click Ok button:

Success!

Email verified successfully. Please check SMS on
Mobile for OTP




5. Innext step, the system will ask for Mobile OTP (sent on provided Mobile No.), enter Mobile OTP
and click Verify Mobile No. button:

6. Mobile No. will be confirmed with screen as shown below, here click OK button:

Success!

Mobile No. verified. Please set your password.




7. Atnext step, investor can set his password by entering New Password, Confirm Password and

clicking Set Password button:

8. This will complete Investor Registration process and screen like shown below will come.

Congratulations!

User registered successfully, please use Username
& Password for Login to Business First.




9. User login after successfully registered at web portal as shown below:

navinder

Forget Password?
tr ' Signup

10. Click on Add New Project with CAF as shown below.

|-' BUSINESS FIRST Projects Regulatory Incentives Startup Others - Welcome Mr Sharma -
\E Projects

& —

T

®

X

17}

o



11. Filling CAF by investor as shown below:

BUSINESS FIRST

o Applicant Dotails

1. Applicant Details

15~ Designation *

16- Applicant Phote *

+ Attachment

Pleose upload os itis

© Froject petai

@ nvestment Dotai © Fropo

Startup Othei

mployment Details © others

3~ Middie Nome L4~ Last Name

17- Applicant Signature *

he
Please upload as itis

required raquired.
19~ Uplood Aadhaar Document [T NERT]
8- Aadhaar Document No
i par format tags then 1M
Pleose upload as it is required.
N - Uplood Pan Card * + Attachment
upload as it is required.
113 - Applicant Fax No. "t Mobile No. * tEmailID *
o .
- 117 - Select - 118 - Select District * - -
2 Line 2 122- Pin Code *
o
123 - Upload Authorization Letter Upioad *
I par e B 5 A Attachment
2 Business Entity Information
21- Business Entity Name * 22~ Business Entity Type * -
[0 seme as applicant Address
Country * - 24 - 25 viot - .
. 28- Adc 26~ Nar 210
211- Proposed FC {in Lakhs) * =
214 - Is Company PAN Card if Applicable. @ Yes (O No
216 - Upload Company Pan Card® »
215 - Company Pan No * n’;par format lass than M8 Attachment
3. Project Details
1- Project Neme * 32
- - ot * - 3.6~ select Tehsil* -

If user can select (2.2 Business Entity) as sole proprietor and it’s (2.11 Proposed FCI Cost is 0 and Proposed Male Employee and

Female Employee is 0) then Professional Tax Individual form is open.



12. Click on Save and Next after that user select the “Registration of Professional Tax”

option.

= BUSINESS FIRST

Incentives Startup  Others ~

@ sppicant Details © crooances

Clearances

Soloct Dopartments for Cloarancos

0 0O0OD0DO0OO0O0O0D0DO0OO0ODO0DOOOOODODOOOCODODDOODODODDODOOODOO@®EOO0OO0DOOOODODOOOOODOOOOOOOGO OO

Investor can either avail \nccntwofﬂngu\cltory Clearances or Startup in a Single Project

Regulatory Clearances
Name of Clearances
Register Boiler Erector/Reparer
Boller Manufacturer
Gront of Permission for Change of Land Use (HUD)

Height

Clearance NOC
license for New Ropoirer

Application for Registration [ Grant of Foctery Licence under the Factories Act 1848
Consent To Establish (CTE)

Application For Grant Of Licancas Undor Contract Labour (8 & A) Act 1670
HT Supply for Demond excoeding 500 kVA ( Rﬂgu‘(") PCL-Rogquisition form
LT Supply for Lood [ Demand up-10 100 kw/kva (Tempeorory)

Consent to Operate (CTO)- Water

Application for Registration of Fartnarship Firms

LT Supply for Load [ Demand up-to 100 kW/kVA (Regular)

Change of Land Use (L&)

Boiler Registration-Renewal

NOC from Mational Monumants Authority (NMA) for Construction Permit
Boilor instaiiation / Erection Permission

Sower Connaction - PSIEC

Piot Allotment - PSIEC

Cartificote Of Stability

‘Sewer Connaction - LG

Registration of Profossion @

Notice of complotion and pormission 16 6coupy - LG

Renew Drug Manufacturing licanses

Application For The Grant of Licence (Real State)

Notice of Perm

ion to Occupy (HUD)
integrated Building Plan Approval Application Form

Forest NOC

HT Supply for Ds g 500 kVA (Temparary) PCL -Reg) form
Non Spocifiod Drug

Building plan Approvals (Factorios)

Cartification of Electrical Infrastructure from Electrical Inspactorata

Punjab Electrical (Statutory inspection of the Electrical Installations)
Application for Rogistration of Socictios

Application for Grant Final Fire Safoty Certificata

Registration of Establishment Employing Migront Workman

HT Supply for Demend exceeding 100 kW/kvA (Regulor) ASA

Application for Grant Provisional Fire Safety Certificate

‘Water Connection - LG

Specified Drug

Consent to Operate (CT0) - Air

Application for Exercising Option to Migrate from FIP (1) 2013 to Industriol ond Bus
Boiler Erector| Repoirer- Rencwal

Notice of Completion and Part Compiction - HUD

Liconse for New Dealor

Lcense for Now Manufocturer

Building Plan Approval - HUD

APPUCATION FOR REGISTRATION OF ESTABLISHMENT, EMPLOYING WORKERS FOR BUILDING AND OTHER CONSTRUCTION WORK, UNDER BOCW ACT 906

Registration of
Bullding Plan Approval - LG

HT Supply for Demond exceeding 100 kW/kva (Temporary) ASA
Hazordous Woste Monogement

Registration of Shops and Commercial Estoblishments Act, 1958
Water Connection - PSIEC

Grant of Permission for Change of Land Use (HUD) for Real Estate

es3 Development Policy-2017

ablishment empiloying Contract Labour under provision of The Contracts Labour (Reguiation and Abolition) Act, 1970

[>%
Startups

Nama of Departments

Director Boilers

Director Boilers

Housing & Urbon Development
Airport Authority of Ingio

Deportment of Logal Metrology

Deportment of Labour (Director of Factories)
Punjab Poliution Control Boord

Doportmont of Labour

Punjab state Powor Corporation Lid

Punjab State Powar Corporation Lid

Punjab Poliution Control Boord

Dspartment of Industries & Commerce (Firms)
Punjab State Power Corporation Lid

Local Govarnment

Director Boilers

National Monuments Authority

Diroctor Boilers

Punjab Small industrios & Export Corporation Ltd
Punjab Small iIndustrios & Export Corporation Ltd
Department of Labour (Director of Factories)
Local Governmant

Exciso & Taxation

Local Govermmont

Health & Family Welfaro

Housing & Urban Developmant

Housing & Urban Developmant

Punjab Bureau of nvastmant Promation
Deportment of Forests & Wildife

Punjab State Power Corporation Ltd

Heakth & Family Welfars

Dopartmaent of Labour (Diroctor of Factorios)
Department of Power

Department af Power

Dopartment af Industries & Commerce (Sociotios)
Department of Firo Sarvices

Department of Labour

Punjab State Powar Corporation Lid
Department of Fire Services

Local Government

Health & Family welfare

Punjob Pollution Control Boord

of Industries & Commerce

Depor
Dircctor Boilers

Housing & Urban Development

Department of Logal Metrology

Doportment of Logal Metrology

Housing & Urban Development

Deportment of Labour

Department of Labour

Local Government

Punjab State Power Corporation Lid

Punjab Poliution Control Boord

Deportment of Labour

Punjab Small indlustries & Export Corporation Ltd

Housing & Urbon Development
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13. After submit and lock CAF details of CAF shown, after that click on details button as shown below
screenshot:

BUSINESS FIRST Projects

Regulatory  Incentives  Startup  Others ~ Mr Sharma ~

\g Regulatory Clearances

== ‘ Apply New Applied Issued Rejected Withdrawn

= B 4 = =

& 0 0 0 0
g

® Apply New

X

(2] PIN & Date Project Sector & Project Purpose Action

(I) Applicant Name & Mobile No Project Name & Address

20016228 & 29/01/2020

=
Mr Harpreet Singh & 7884851325

Projects Name
ADDRESS ADDRESS Amitsar, Punjob

14. Click on Apply for New Clearance button.

= BUSINESS FIRST

Apply For New Clearonce

Communications | View CAF

Incentives Startup Others = Mr Sharma -
; Regulatory Clearances
Menu
— o Project Details —
PIN: 20016228 Date: 2g/01/2020
Z Business Entity : Business Entity Name Project Name : Projects Name

Harpreet Singh Projects Name
® Applicant Name : 7984651325 Site Details : ADDRESS

EMAILE@GMAILCOM Amitsar. Punjab
X Project Sector Total Project Cost 0Lakhs
e Project Purpose : PURPOSE Type of Indlustry :
o

Addendum | Know Your Approvals




15. Search for registration of profession tax as shown below and press new.

= Invest Punjab-Business First Projects Regulatory Incentives Services Communications Query/Grievcxnce
.
Services
Click New button to apply for Service profoss
SNo. Services Department Name Download Form with Instructions You may like to q

! Registration of Professsional Tax Excise & Taxation @

Cancel

- A
con®~®iI i

17 . Fill the required details and press save and lock.

#= Invest Punjab-Business First Projects  Regulatory  Incentives  Services Communications — Query/Grievance & Mr Kumar -
i

= Services

Main

= Punjab State Development Tax | Organization Dashboard

g ) )

o Basic Information

gg Sachin Kumar ASBCD9BTGF

(2] 557088248502 Principal -
o ,

7015142233 sachin@gmailcom

Organization's Details

Team Associates Pvt Ltd PVT -

Company 7 «  oanaaasenAsAS
74'-17;20197 B . 3] 20
° Principal Address
Plot No 123
SAS N‘A;M? (MOHALI) ~  SASNAGAR(MOHAL) -
RURAL -~ somana (CT‘J . ~




16. Press yes on the pop-up screen to save the details. It will complete the
registration process.

Alert!

It will lock the form permanently and same cannot
be updated.

Cancel

v

Success!
User has been registered successfully

/

.




17. Users can download the certificate by pressing Download Clearance as shown below

= Invest Punjab-Business First Projects Regulatory Incentives Services Communications Query/Grievonce Welcome Mr Kumar ~
)
] Services
o=
Mai
= @ service Details m
3 iPIN & Date: 19062224 & 13/08/2019 Service Name : Toam Associates Pyt Ltd.
Applicant Name: Sachin Kumar Contact Details : 7015142233
® sachin@gmailcom
.
(U}

o Already Issued Clcoroncc(s)

e )\

Application ID Clearance ID IssuedOn  ExpiredOn  Processed In

Application Name

1906658408 E37ASBCDO876F 13/06/2019 N/A days Q Clearance Issued

PSDT-1 Download Clearance
WRWWW

. J

18. Users see the below clearance on downloading.

Punjab State D

Department of Excise and Taxation
Punjab State Development Tax

Acknowledgement Receipt

Label Value

Applicant Name Sachin Kumar

Team Associates Pvt. Ltd.

Organization Name

BAN ASBCDI8T6F
E37ASBCDY9B76F

13-Jun-2019




